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el @ qarel w1 SaE < | st 9y eifvEd ® | 6 x 12 = 72 3%
AET UA T 28 3®

o o\ o o ha'd

1. frafsfem faw % @ df X', & 39 T #1 g2 Sl 9an w1 12 3%

i. TIgRE &1 [ 05-02-2020
ii. 01-01-2021 ¥ 10 {1 % fou q 1E®RT F1 BT 3T
iii. 01-03-2022 ¥ 5 f§Hl % T AI-IAT THR F FM ISET
iv.  01-11-2021 ¥ 10-11-2021 % 37! HfUFHd IFUEAT & ‘Dies - Non’ & &9 H
AT T4 o7 |
v.  02-01-2022 ¥ 20- 1-2022 T& 3INfANTE ATHROT THR FH BTH IS |

vi. 9% 01-06-2023 9 30-6-2023 d% Hfed Fam = o |

31-12-2023 I 3% Hfe HET EL AR H P L T 7

2. UF WEM FHAM 01-07- 2018 | a9 T (6) BT | 49,000 T F1 T4 TH FL @ £ |
I 1 01-03-2022 ¥ Iq9 TR (7) 96E H 3OS 39 U8 W YSM@d FFAT ST & | ¢ 95 H
S %1 I q9 HL AR W] qa4 g B a0 g | 12 3%

o O

i, FE 98 AU UEEG H aRE § U 9E W Fgqq [NHRT 1 S g @

ii. af¢ 98 W U5 H e 99 9 Hi a9 ¢ 98 § a7 NURor 1 fHeed e € |

3. Tfetea # 9 fFE d w= |iem =g o | 12 %
a) FEAHG TS b) THTE  (NPS) (3x4)
¢) THUE (EPF) d) STIT%  (GPF)

e) HIHU®. (CPF)

4. Trafstea § 9 fedt 9 =1 %% F1 e = 12 %
a) IFUEATT R efga srgufeafa (3x4)

b) <% WA 3R WEE W=
) UETht AN AR
d) =T oI JqmEH
e) AT 3N HATST AT
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o o\ o o ha'd

5. FEfeEd HEl % SR W/ 5% Mo HEo R #: | 12 3%

i.

ii.
iii.

iv.

% TWeHe F AR IV URT 28-2-2023 H 3,00,000 T T | ARG g *
AR TS 2,60,900 TII B

9% 9 100/- 9 F1 GAT Yok & foral |

% foaeor | AT A 20/ TUH G7AE E ¥

50,00 T % fou ST 6T U =% B % g o a% A e 4 T ©

TF YAl Bl 470/- €9 H1 =F AR AT TAT T, Feh FATSS GEadST | 370/-

V.
Y % w9 H IS [HAT ITAT AT |
vi. % @ % 9,800/- FH U HIC UH T3 |
vii. S T U 520/ ¥ F =% H TICATE F &I H ATG @IS HAT T E |
viii.  20,000/- ¥ F TF §F H A BFA T ¥ If6A vt 9% o9F § Hyy A fen
T % |
6. fEfeEd W el w1 12 %
i  UF IEW T FEEY-I[eE GH B Ml AT WA AT | IY Mot w = o
o | e % S I X @Ol HE ISl | AT T9E 9 I e % SN
T8 AR G0 R T <4 H1 A& W 5 @it FHE 0 9 U % gHeR § 5 qF
fF S8 TR HeT erEfed e B S # |
ii. UF 39 9% & U9 GO FY % [T IER F w4 H W A¥E F g
I AW T4 ghyg & e o |
iii. U® G WAl H1 Work Related Illness and Injury Leave &M foham 1T o |
I A H qofl B f eEfy F U ofR erde @ gEl % 9% 91d "EM aF
T Iq9 AR W BT I 6T I o |
iv. TE 9% a1 FH % 6 UF GEFF TF Ul § W0 AW {6 o | FrEned |7 S8
THE F& GG A=l 1 50% HoRX 6 |
v. U& RI8 & 2012 § U4 TH TS &GP 9 FAFAN § G5 Bl SGAN &

vi.

TS ol | IR BM REA F FAFAN § B H 6o & [0 T § AEEd
R | 39 99@d 6 A i Faed 50 < TE A |

U AT Afaied HHIA HI AT Hl D! (threatened abortion) & T 15
fet % forw Ferfsheqn a0 O WEQE B W qUT A SR 9N T AT TEf SahE
fe=m o e |
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7. Frafsfaa sfifee 90 % T ST R | 12 3%

i.

ii.

iii.

iv.

vi.

ii.

T SN TR § HAI-gT & M| F AER 6 a0 FH % (o0 o0 AR 0 geit
% fou U oM % fou smaeq 59| 9 daig % 91§ oW | SEAT WEd § |
FEAGT 7 Ive AT TSAH HR F {1 | sfee 9 AW 1w it w5 % fow emufxy ST |
FEAGT 7 GeM # IU@sH Yfashaisi § § T % "9 F S uraw, g ok f
srafy 7 Tat F1 G BT &, 20,000 FIH b AN B @A F | e T M T4
% ®Eea 7 SHukR § fHuifa ateen &1 qred T80 6 |

S B & [OU T S SAfEEId ® 10,000/~ FUH FH AESH {2 M@0 AR ® OS5
ARl Sl GEAT HT TN AT = o1 | I H& U3 30,000 0 Uil AE of | emfee A
iy i T3 omg o =1 AR AMST &1 YA fHar = o |

IR T&R & X #A@d 6 HF T e Hel q Ud GEe UhEd Hl STEIaN
AHRT TS F % [T YA 99 & (90 990 | 9% 9EEd WEAd § 9 UF 6 9%
TS A€ g AFHIGT FIHl % AgUN 3 UG & (3T I SR (AT A0 o1 | S
T8 7 I HEd gU AR 1S [ LA %I HRG GehR % w1 I B A |

. T SET Bl TN < T2 off U ad T MUHIG a8 U B ik S Hi@

S[El T BT 9MeT | 3fffee 7 39 aedl W N Idrs |

TF AGRMEAHE TF 7 3G & T FHAG 1 G=t 999 & o = == § 9
WO q% FIl B S oA A1 | qg H ofie Hd W IH AN T JEE w1 GRS
Fd L QA AWN % €A W T&H G007 F FH F AT | SETIAE o Th1h! IR T
SIRMIATCHS TEHTY T FRATE W AR SaE |

AETE U9 T 28 2E

forell T M TEl H SEEET & [ M % [T Y ogeM qRd 9¥ER & eiHd

AT g S U S ¥ | Heen v & g 9w 2022-23 % U fAwm egae
foar 31 ‘X’ G % UHE W AN-GR g0y fRY 9 F a9 W FIE A w6 e
W E| MG @R F 'Y WASd % §Ih G¥E F T D O T FH HEEl GAN H,
o bt A e A ¥ o) o NN e N
fSrd AiSET ol W STH S STHd F4 SR STgeM %l IMH T F % [T 375
T T AR T E F

-

Hefl XX ARd GR % 'YY' HAGT % ded Ee ARAE AUER &3 & 91 TF @

@ 81 GeE XX H1'ZZ F & H [ B TGN B BTSRRI U g AW o
AT F& HI UH HA H, AT S & Y4, TAH, I(&I0T, IW &A1 H U &I Fg
W F T F @ E | HEAE XX H A" MU o4 qrer e gqeE yeee 9
T U 9IS A SR de% H U T ¥ [0 Uh T FEGE H HEE 9O H |
T 39 AFFAAT 1 T % [FT T & 9% oMU W A9 U1 TSl 13eH dar
F HqHA B |

kkxk
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Deputy Director Paper |1

Marks : 100 Time : 2.30 Hrs

Answer any Seven Questions. Eighth question is compulsory. 6 x 12 = 72 marks

1.

Compulsory question = 28 marks

Prepare the leave account of Mr. X, a Deputy Director with the following details :
12 marks

i) Date of Appointment 05-02-2020

i) Availed Earned Leave for 10 days from 01-01-2021

1ii) Availed Half-pay leave for 5 days from 01-03-2022

Iv) His unauthorised absence from 01-11-2021 to 10-11-2021 was treated as ‘Dies-Non’.

v) Availed Extra Ordinary Leave from 02-01-2022 to 20-01-2022

vi) He was under suspension from 01-06-2023 to 30-6-2023

What is the EL and HPL at his credit as on 31-12-2023 ?

A Government servant drawing the pay of Rs. 49,000/- in the Pay Level (6) Six from 01-
07-2018 is promoted to the next higher post in Pay Level (7) Seven from 01-03-2022. Fix
his pay in the new post and indicate Date of Next Increment

12 marks

i) if he opts for pay fixation in the new post from the date of his promotion
i) if he opts for pay fixation in the new post from the date of next increment in the old post.

Write short Notes on any three of the following 12 marks
a) Tenure Post (3x4)

b) NPS

c) EPF

d) GPF

e) CPF.

Distinguish between any three of the following: 12 marks
a) Absence and unauthorised absence (3x4)

b) Daily allowance and Dearness Allowance
c¢) Imprest and Advance

d) Censure and warning

e) Order and Office Order
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5.

Prepare a Bank Reconciliation Statement with the following details 12 marks
i. Balance as per Bank Statement is Rs. 3,00,000 as on 28-2-2023. Balance as per Office Books
is Rs. 2,60,900

ii. Bank charged service charges Rs. 100/-

Iii. Bank statement showed interest income Rs. 20/-

iv. Cheques issued for Rs. 50,000/- are yet to be cleared by the Bank

v. A cheque was issued to a supplier for Rs. 470/- but entered in the office books as Rs. 370/-

vi. Bank received a note receivable for Rs. 9,800/-

vii. A cheque for Rs. 520/- deposited has been charged back as NSF
viii. A cheque for Rs. 20,000/- deposited in the bank but not yet cleared.
Comment on the following : 12 marks
i.  Adriver was allotted licence-fee free quarter. He was placed under suspension. During
suspension he had to vacate the quarter. The Head of the Office proposed to grant him
HRA during suspension on the ground that all employees are entitled to HRA unless
Government quarters are allotted to them.

ii. A Deputy Director was granted two advance increments by the authority who is empowered
to do so as a reward for his meritorious work.

iii.  An Assistant Engineer was granted Work Related IlIness and Injury Leave. He was paid
full pay and allowances for the period of hospitalisation and for seven months after his
discharge from the Hospital.

iv.  An Assistant with six years experience expired in an accident. The office sanctioned him
50% of the total retirement gratuity admissible.

v.  Ateacher was allowed to change his Home town from Delhi to Kanyakumari in 2012. He
applied again for change of Home Town from Kanyakumari to Coimbatore. This change
was also allowed by the office.

vi. A female unmarried employee was granted maternity leave on full pay and allowances on
production of medical certificate for 15 days for threatened abortion.

Prepare replies for the following audit paras: 12 marks

i. A retired Accountant applied for TA advance for the journey for self and his wife to
undertake travel from Jaipur, where he retired, to Agra, where he wants to settle after
retirement. The office sanctioned him TA Advance. Audit objected for sanction of TA
Advance.

ii.  The office procured goods worth Rs. 20,000/- through one of the available suppliers on the
GeM, who met the conditions of quality, specification and delivery period. The Audit
objected that the office did not follow the procedure as laid down in GFR.

ii.  An Inquiry Officer was paid Honorarium of Rs. 10,000/- for conducting enquiry. The
number of witnesses cited in the charge sheet are 5. His basic pension was Rs. 30,000/-
p.m. Audit objected that the 1.0. was paid excess Honorarium.

iv.  Anautonomous institution under the Ministry of ‘X’, Government of India framed its own
rules for grant of Study Leave for its Assistant Professors. One of its Assistant Professors
was granted study leave for 3 years as per its regulations approved by its Board of
Management. The Audit objected saying that the institute should follow the Government
of India Rules.

v. Adriver was allowed to park the official vehicle at his residence as he is supposed to be on

call duty. Audit objected to this arrangement.

October 2023 Page 5 of 6



Vi.

A disciplinary authority awarded a penalty of reduction to lower stage by two stages
without cumulative effect on one of its employees. Later, on appeal, the same authority
modified the penalty by reducing one stage in the place of two stages. The Audit objected
to the action of the disciplinary authority on technical grounds.

Compulsory question = 28 marks

The capital grants for development of infrastructure of any autonomous institution are
released by the concerned Ministry of Government of India. The institution ‘X’ has to get
development grant for the financial year 2022-23. Even after repeated requests from the
Head of the ‘X" institution, no reply is fourthcoming. Draft a DO letter to the Jt. Secretary
of the Ministry of ‘Y’, Government of India, seeking his attention to the prevailing
situation and his intervention for early release of the grants.

The institution ‘XX’ is an autonomous body with All India jurisdiction under the Ministry
of “YY’ of Government of India. The institute ‘XX’ is having a mandate to disseminate
knowledge in the field of ‘ZZ’ and in achieving its mandated goal, it is proposing to open
its Zonal centres in the East, West, South, North zones of the country. The highest decision
making body of the institute ‘XX’ is its Board of Management. Draft a clear agenda item
for placing before the Board of Management at its next meeting. You are free to make
assumptions basing on which you can develop your agenda item.

*k*
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