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Applications from eligible candidates are invited for filling up vacancies of various posts as
detailed below in Maharshi Sandipani Rashtriya Veda Vidya Pratishthan (MSRVVP), Ujjain, an
autonomous organization under the Department of Higher Education, Ministry of Education, Govt. of

India.
Sl. | Name of the | Group & Level | No. of | Mode of | Reservation, if any
No. | post of the post as | post Recruitment
per 7" CPC
1 Private B — Level-7 1 D|r_ect Unreserved
Secretary Recruitment
Unreserved — Earmarked for
Persons with  Benchmark
Disability (PwBD), as per
Gol/DoP&T Guidelines on
the subject. In the event of
5 Multi-Tasking C_ Level-1 1 Direct non-availability of suitable
Staff Recruitment | candidate from the earmarked
category in the order of
priority prescribed in the
guidelines, candidates from
other than PwBDs will be
considered.(*)
Total Posts 2

Published in Employment News Edition: 23" to 29" December, 2023

Last date for receipt of applications:

(A copy of online application form should be submitted only by speed post or by hand)
(*)Note: Order of priority of the PwBD candidates is as under:

@ Blindness and low vision.

(b) Deaf and hard of hearing.

(© Locomotor disability including cerebral palsy, leprosy cured, dwarfism, acid attack victims and
muscular dystrophy.

(d) Autism, intellectual disability, specific learning disability and mental illness.
Multiple disabilities from amongst persons under Clauses (a) to (d) including deaf-blindness.

Last date for receipt of application is 18" January, 2024. For details regarding eligibility, online
application form for various posts and other related information etc., please visit MSRVVP’s website
WWW.MmSrvvp.ac.in.

Those who had applied for the post of Private Secretary in response to MSRVVP’s
advertisement published in Employment News / Rozgar Samachar edition dated 24™ - 30" June, 2023
will have to apply again, if eligible. The application in response to earlier advertisement will not be
considered.

Secretary, MSRVVP, Ujjain


http://www.msrvvp.ac.in/

Details of Posts —

Private Secretary, Group B, Level — 7 (44900 - 142400),
No. of Post: 1 — Direct Recruitment

1

Eligibility for the post of Private Secretary

Educational & other qualifications:

1) Bachelor’s Degree

2) A speed of 120 wpm & 50 wpm in shorthand & typing respectively.

3) At least 3 yrs experience of working as stenographer or Personal Assistant in pay level of

L-6.

Age Limit: 30 years “(Relaxable for Government servants upto 5 years in accordance with the
instructions issued by the Central Government as per DOPT Guidelines)

Note: The crucial date for determining the age-limit shall be the closing date for receipt of
applications from candidates in India (and not the closing date prescribed for those in Assam,
Meghalaya, Arunachal Pradesh, Mizoram, Manipur, Nagaland, Tripura, Sikkim, Ladakh Division
of J&K State, Lahaul & Spiti district and Pangi Sub-Division of Chamba district of Himachal
Pradesh, Andaman & Nicobar Islands or Lakshadweep)”.

Multi-Tasking Staff, Group C, Level — 1 (18000-56900)
No. of Post: 1 - Direct Recruitment,
Earmarked for PwBD Candidates in the following order:

(a)
(b)
(©)

(d)

Blindness and low vision.

Deaf and hard of hearing.

Locomotor disability including cerebral palsy, leprosy cured, dwarfism, acid attack
victims and muscular dystrophy.

Autism, intellectual disability, specific learning disability and mental illness.

Multiple disabilities from amongst persons under Clauses (a) to (d) including deaf-
blindness.

Eligibility for the post of Multi-Tasking Staff

Matriculation (10" Class) pass or ITI pass or equivalent.

Age Limit: 18-25 years

Note: Crucial date for determining the age limit shall be the last date for receipt of

applications.



General Terms & Conditions:

i) Application form, as prescribed, may be filled only through online mode available on

Pratishthan’s website www.msrvvp.ac.in

ii) Only those candidates who are willing to join immediately (within 7 days) of issue of offer of

appointment may apply.

iii) If at any stage of the recruitment process, it is found that information furnished by the applicant
is incomplete, inconsistent, false or there is willful suppression of material facts, the application
will be rejected. If any discrepancy is detected after appointment, appropriate administrative
action will be taken.

(iv)  Pratishthan reserves the right to modify / cancel/ withdraw this advertisement by issuing a
notification only through its website due to any reasons.

(v) No enquiries will be entertained and canvassing in any form will be treated as a disqualification.

(vi)  Age for (SC/ST/OBC/ Disabled person/ Central Govt. Employee) different categories will be
relaxed as per Central Government norms.

(vii)  If any candidate wants to apply for more than one post, he should submit separate online
application form for each post.

(viii)  Syllabus for the written test will be uploaded shortly. Written test will be conducted in the last

week of January, 2024.
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